entr jeezels

we make competitions a breeze

HOW TO REGISTER FOR COMPETITIONS

If the competition is using the Entryeeze software to process competition registrations online, please
follow these instructions.

o Navigate to www.entryeeze.com and then click on the “Start here” button under the “Skaters”
heading just under the logo banner.

e Select the state the competition is in by using the dropdown option.

entryeeze.S

W0 ke conpelins o

This screen includes upcoming competitons that have registered with Eniryoze, as weil as competions thaf have completed within the past 45 days

Seloct the state where you are searching for a competition:

Soloct state v

e Click on the logo or link for the competition that you want to register for (sample of what the
page will look like):

2023 Winter Wonderland
Seattle Skating Club
Sat, Dec 16
Registration Deadline:  Sun, Nov 19 11:59 PM
L
5
» '“;_,..-f_": 2024 Fiesta Skate In-House Competition/Exhibition
& w_ ® Sno-King Kirkland Ice Arena Kirkland
* e, Sat, Mar 30
~ Registration Deadline  Fri, Mar 01 11:59 PM
g_: 2024 Cascade Ice Classic
Cascade Valley Figure Skating Club
Cascade ot 20
Tee Classic Registration Deadline:  Sun, Mar 31 11:59 PM
RISING STARS 2024 Rising Stars Compete USA Competition
Seattle Skating Club
Sat, Mar 16
OPEN COMPETE USA COMPETITION Registration Deadline: Thu, Feb 15 11:59 AM
3



http://www.entryeeze.com/

You should now be able to see the front page for the competition that has been selected.
Prior to Creating a Singles or Partnered Event (Pairs or Partnered Dance) account — Be sure to
download and Read the competition’s announcement. The announcement is located in the
upper left corner and has a CLICK HERE button that downloads the competition announcement
and contains crucial information about the competition.
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e Once you have read the announcement and determined that you want to register then

click on the “Skaters & Parents” button in the center panel.
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2023 PNIC Skating Championships
Thursday, September 21 - Sunday, September 24, 2023

View online schedule
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6:45 PM (US/Pacific)
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Crodit Packots wil bo handed out
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Type in your USFS OR LTS USA NUMBER in the field and click on the Next button (NOTE
type in any letters that might be part of your LTS USA number)

: do not



Please enter your USFSA# (or LTS USA#)

USFSA# (or LTS USA#)

From this point - There are several possible results that can happen such as the following.

e Account Not Found
e Account Not Found for the particular competition but found for other recent competitions
e Account Found

Once you determined which result pertains to you - please navigate to the section of these instructions
and proceed from there.

Steps for when ACCOUNT NOT FOUND
If an account is not found then you will see the following screen that indicates there is no account yet

for that US Figure Skating member number. At this point, you will need to enter the text present in the
box into the blank field above it and then click on the Continue button.

u\\\vm\ AN ““l\“u‘é
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2024 Rising Stars Compete USA Competition

We do not yet have an account for you in this year‘s 2024
Rising Stars Compete USA Competition.

Complete this form and we will help you create an account.

Please enter the text shown in the box:

Enter the text shown n the box betow: [ ] _
—

e The following screen should appear. Note that there is a PIN number that is visible in the
lower right hand corner. Write this PIN down for future reference. Fill out all the fields with
the needed data and then click on the Save skater information button. Note that steps for



filling out the required fields can be found under: How to Fill Out the Fields. Proceed now
to that section of these instructions.
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‘ 2024 Rising Stars Compete USA Competition
h Logout

9 Please complete all information on this page, then click the "save” button

‘ Please submit your personal information before proceeding to event selection: B
| . - — = Plasss assist the announcer in properly
| = Required This infirmation is nesded for skgitdty and compstiton records. = Requested oo A e |
| Your personal information Name pronunciation (optional) ¥
| K
| i
L ——
| Skators Lost Name Enter phonetic text (pronunciation) here: [
Address
City If you have tested (even under LTS USA],
= Meeded plezss tall us your curment test levels
State | Province — Salect ctate [ province — | - ’
Your USFS test levels
ZIF ! Postal Code
| Fhone HEH_HBH-HEES |
Singles{F5) / LTS USA |- None - -
| Email Address B b
| Pairs - None - -
| Cenfirm Email Pattern Dance “MNone- |-
Hirth Date -month- | = | |-day- | = | |-vear |- Solo Free Damce — =
- - - [ |
| Gender Seiect Gender Partnered Free Dance |- None - -
Skating SkillsMITF |- None - - E
Primary coach: @ L J P
| can't find my coach in the availabis list . Your USFSA# and PIN number will be
= Forlogin  ooded to login to your scoount
Your 4-digit PIN number
Coach #2:
We have assigned you a FIN number, but you may change
it if you wish: (it must digits
Coach #3: Your PIN number | 2660
Your home club, skating school, or skating federation: ‘1
== |
Lcan't find my club. or would like to make another selection i

ey

Steps for when ACCOUNT NOT FOUND But Found for Other Recent
Competitions

e If you do not have a current account but your US Figure Skating member number was used
for another recent competition then the software will display the following message and
will give you 2 options:

1. If you know the PIN number from that previous competition account then you
can type in the PIN number for that specific previous competition into the
blank field under Your PIN and click the Submit button. This will take you to
the next screen and will display your transferred information from the previous
competition into this new competition and populate the general fields.



We did not find a current account for you in 2024 Fiesta
SKkate In-House Competition/Exhibition, but we found you in
other recent competitions. If you recognize any of these
accounts, enter that PIN number and we will use your
personal information from that competition to create your
new account for 2024 Fiesta Skate In-House
Competition/Exhibition

Choose an account to bring forward

Competition Name Your PIN

D ¢a—

"No thanks, I'll create my account from scratch y

2023 PNIC Skating Championships

Make sure to review each field and make any necessary revisions and save those revisions
by clicking on the Save skater information button at the bottom of the page.

" Save skater information

2. If you do not know the PIN number then you can click on the No thanks, I'll
create my account from scratch button instead.

We did not find a current account for you in 2024 Fiesta
Skate In-House Competition/Exhibition, but we found you in
other recent competitions. If you recognize any of these
accounts, enter that PIN number and we will use your
personal infermation from that competition to create your
new account for 2024 Fiesta Skate In-House
Competition/Exhibition

Choose an account to bring forward
Competition Name Your PIN
2023 PNIC Skating Championships

" No thanks, I'll create my account from scratch y _

The following screen should appear and you will now need to fill out the required fields.
Note that a new PIN number will be visible in the lower right hand corner. Write this PIN
down for future reference. Once you enter the needed data in all field then click on the
Save skater information button at the bottom of the page. Note that steps for filling out
the required fields can be found under: How to Fill Out the Fields. Proceed now to that
section of these instructions.



o Please compiere ail informaton on this page, then click the "save” button

Please submit your personal information before proceeding to event selection:

Pleasze asegist the announcer in properly

Requlre(l This information is needed for eligibility and competition records. ) - Requested prencuncing your name.

Your personal information Name pronunciation (optional)

Enter phonetic text (pronunciation) here:

Skater's First Name

Skater's Last Name

Address
City

s Needed O el us your cument testlevals.
State / Province -- Select state [ province -- -

Your USFS test levels
ZIF | Postal Code

Phone HEE-FRH-EEEE
Singles{FS) /LTS USA - Mone - -
Email Address
Pairs - Mone - -
Confi Email
omiirm Emai Pattern Dance - Mone - hl
Birth Date -month- -day-| = -Year- | = Solo Free Dance ~None - -
Gender — Select Gender — | ~ Partnered Free Dance - Mone - -
Skating SkillsMITF - Mone - -
Primary coach:
| can't find my coach in the available list * For Legin Your USFSA#E and PIM number will be

needed to login to your account.
Your 4-digit PIN number

Coach #2:
We have assigned you a PIN number, but you may change
it if wou wish: {it must be 4 digits)

Coach #3: Your PIN number 39323

Your home club, skating school, or skating federation:

I can’t find my club,_or would like to make another selection

" Save skater information _

Steps for when ACCOUNT FOUND

e If your account is found for the selected competition then you will see the following screen.
Enter your PIN in the blank field and click on Sign me in button.

NOTE: If you have Forgotten your PIN then click on the Click here and a new PIN will be
emailed to the email address that you used prior for this competition.




We found your account in this competition. Submit your
PIN # to access it

Please enter your PIN number

wn () _

Forgot your Pov> cackners QN

e Review the populated fields and make revisions as needed. Note that steps for filling out
the required fields can be found under: How to Fill Out the Fields. Proceed now to that

section of these instructions.

How to Fill Out the Fields

Personal Information fields

Your personal information

Skater's First Name

Skater's Last Name

Address

City

State / Province -- Select stale / province - -

ZIP { Postal Code

Phone RRE-BRR-B2888
Email Address

Confirm Email

Birth Date -month- day- - SVear- |«

Gender -= Select Gender -- -

e Skater’s First Name: Type in the skater’s first name as they are known to US Figure
Skating under this membership number.

e Skater’s Last Name: Type in the skater’s last name as they are known to US Figure
Skating under this membership number.

e Address: Type in the address

e (City: Type in the city’s name

e State/Province: Using the drop down options — select the correct state or province

e ZIP/Postal Code: Type in the code

e Phone: Type in the phone number using the format example provide on the screen

e Email Address: Type in your email address

e Confirm Email: Retype the email address that you used in the field above. Note



that this needs to match exactly.

e Birth Date: Using the drop down options — select the month, day, and year of the
skater.

e Gender: Using the drop down option — select the gender. The gender must match
to what the skater is listed under US Figure Skating’s current records. Note that
any gender reassignment must be first communicated directly to US Figure Skating
and they will assist you with that process.

Coach Selection Section

e Choose your COACH from the dropdown by typing in their name and then selecting
them in the list. Note that what you type in will pull up coaches that have those
letters either in their first or last name. Pay attention to the coach’s name as
multiple coaches have the same name or have registered under another married or
single status last name. Be patient — there are A LOT of coaches. (Do this step for
each coach you want to include for your skater in regards to the competition day.
This will ensure that the registration desk will have a coach credential available on
the competition day.)

Primary coach: [franH ]E
Dagostino, Frank

Frank, Jennifer
Frank-Cannon

anmy

Coach #2: Frankhuizen, Cece
Franklin, Dawm

Coach #3: Franks, Brooklyn
Lebron-Frank, Sharon
Farker, Frank

R e T L L o T e i

e If the coach is not shown, click the “l can’t find my coach” link under the dropdown
box and type in your coach’s information.

Primary coach: [HELP |

| can't find my coach in the available list -

e The following screen will appear — click on the Add a new coach for me button.

Begin entering the name of your coach
into the box. Matching selections will
automatically be displayed. Choose from
that list by using the arrow keys, or by
clicking a selection.

If your coach does not appear in the auto-
complete fields, please click the button
to provide your coach's information:
| Add a new coach for me

R

Close




o The following screen will appear. Fill out the required fields and then select the
appropriate button to designate if they are Primary, 2", or 3™ coach.
| 3 |

Provide your coach’s information:

Coach First [| ]

Coach Last
Coach Email
Coach Phone

Coach USFS#

[ This is my primary coach |

[ This is my 2nd coach |

| This is mw 3rd coach |

Cancel

Home Club/ LTS Program Section

o Choose the CLUB or LTS Program name - Choose your club or LTS program from the
dropdown by typing in the first word of the name and then selecting the club in the
list

Your home club, ing school, or skati ion:
(Ever D
Evercl FSC lion
Everell Leai 1o Skate

—1 Flonda Everblades

| Florida Everblades FSC - LTS USA e skater information

Your home club, skating school, or skating federation:

)

hon

[ Town Toyota Center Wenalchee (LTS USA
Wenaichee FSC

Your home club, skating school, or

e If your club is not shown, click on the “I can’t find my club” link under the
dropdown box and type in your club’s name.



| can’t find my club,_or would like to make ancther selection

e Then select the appropriate action from this next screen.

a. Ifyousigned up directly with US Figure Skating for your membership at the
beginning of the season then you should select: “I am an individual
member of U.S.F.S. and then click on the Save my home-club button.

b. If you are not a member of any club or school then select: | am not a
member of a club or school and click on the Save my home-club button.

c. If you are a Special Olympics skater then select that option and click on the
Save my home-club button.

d. If you are under a member of a club not listed then enter the name of a
club in the blank box and click on the Save my home-club button.

| Take me back to the previous screen | 5

| 1 am an individual member of U.5.FS. |

| 1am not a member of a club or school |

| I am a Special Olympics skater |

| am a member of:

|
| save my home-club |- _

Name Pronunciation Section - This Section is OPTIONAL

e If the competitor has a name that might be difficult for an announcer to pronounce
then make sure to update the Optional Name pronunciation section at the top
right of the page by typing in the phonetic text into the blank box and then tab out
of this field. Note: Announcers value this information so they can do a great job in
pronouncing the competitors name correctly during the event on competition day.



Flease assist the announcer in properly

* Requested  onouncing your name.

Name pronunciation (optional)

Enter phonetic text (pronunciation) here:

-

e Be sure to click on the Save skater information button at the bottom of the page to
lock in the pronunciation information.

* Save skater information -

Test Levels Section

e Using the drop down options - choose the highest TEST LEVELS that your skater has
passed and make sure they are correct. Make sure you select your skater’s test
level — for Compete USA, select the class level of your skater in the Singles/LTS USA
dropdown.

If you have tested (even under LTS USA),
please tell us your current test levels

Your USFS test levels

* Needed

Singles(FS) / LTS USA [Snowpiow Sam -]_L
Pairs - None -

=
Pattern Dance Basxc 1
Basic 2
Solo Free Dance Basic 3
Partnered Free Dance Basic 4
Basic S
Skating SkillsMITF Basic &

Pre - Free Skate
Freeskate 1 —_——
Your us Freeskate 2 willl be
needeg Freeskate 3 1
—— Freeskate 4
Your 4-digit PIN nui Freeskate 5
Freeskatle 6
We have assigned you z Pre-Preiiminary may change
it if you wish:  Pretmimnary
PreBrz I Preduv
Your PIN number 783€ g, ono0 7 Juv

PresSiiv 7 Interm 2T

e For Login

e Once you have reviewed all the required fields and you are satisfied with your
selections then click on the Save skater information button at the bottom of the
screen.



Events Selection

Please submit your p

* Required
Your personal information

] —

Skator's Last Namo

before p

This information is needed for eigbiily and compelition records.

Adaress

Cuy

State /Province  — Select state / province —

21P | Postal Code

Phone LELE L L]

Emanl Address

Confirm Emad

8irth Date month v | -gay- v Year

Gender ~ Select Gender — v

Primary coach: «o
Lcan find my coach in he avatable kst

Coach #2:

Coach #3:

Your home club, skating school, or skating federation:

CANTANG (y_CMD. Of WOULA ke 10 MAKS IO SHACHON

g to event

Please assist ihe announcer n properly

* Requested  /onouncing your name

Name pronunciation (optional)

INSTRUCTIONS

Enter phonetic text (pronunciation) here

o Needed  Y0uNave tested (oven under LTS USA)

0l uS your CurTent tost Kovels.
Your USFS test levels

Singles(FS) /LTS USA - None - .
Paws - None -
Pattern Dance “None- v
$0lo Free Dance None -
Partnered Free Dance - None - -
Skating Skilis MITF None -

o ForLogin  Your USFSA" and PIN number wilbe

needed to login to your account.
Your 4-digit PIN number

We have assigned you a PIN number, but you may change

11 you wish: (It must be 4 Gigits)

Your PIN number 7836

o e e -

The software will now put you on the EVENT SELECTION page

Note: If you are NOT seeing what you were expecting — you should go back and make sure that you
input the correct Test Level for the competitor. (Be aware that only the events that you are qualified to
skate in based upon your test levels entered earlier will be offered in that drop down)

In the screen example below — the practice session are not yet open so you are only able to register for

the event.

on the prior screen.
Under Select a level - use the drop down option and select your level. The levels
listed in the drop down are determined by what was selected under events.

Under the Select an event — use the drop down option and select your event. The
events listed in the drop down are determined by what you selected as Test Levels

Then click on Add to shopping cart button.




o |
Competition My Account Practice lce Help & Misc = Sata

| Shopping Cart
n Select your events ] B Make practice reservations ]
Select an event:
Basic Program -
Select a level: No practice sessions are currently available.

Add to shopping cart >

NOTE: If the event you wish to enter is not being offered in the
above drop-downs, select "Personal Info” in the top menu and
make sure your test levels are selected correctly.

Ta check your eligibility status for an event, please click here.

e If the competition is offering pre-sale practice ice reservations, you can select the number of
reservations you want to purchase and put them in your shopping cart.

V) Make practice reservations

Practice-ice

Session  Avail Desired Price each
Pactce 8 52000
0

1
Add to shopr]

i\lﬂlmhw

e Then click on Add to shopping cart button.

e You should not see the following showing that the item(s) have been added to your cart. Click
on the Go to Shopping Cart button.

Your iterm has been added to your shopping cart.

T 1 [ Go to
E’ | Shopping Cart

6 Make practice reservations j

No practice sessions are currently available.

e You will now be able to see a screen displaying what is in your shopping cart along with the
competitor name and a subtotal. Review the screen and make sure if displays what you want to
purchase. If you are ready to checkout then click on the Proceed to checkout button.




Shopping Cart

Christina Schmitt

Proceed to checkout. .

Depending on the competition — there may be additional questions or purchases available and
this will be highlight at this point. If you are interested in additional merchandise then click on
Yes, show me merchandise. If you are not interested then click on the No, continue with

checkout button.

A Friendly Reminder!
The following merchandise items are available for pre-order:

Sweatshirt with Hood - Solid Colored
Sweatshirt with Hood - Tie Dyed
T-Shirts
Test Credit Packet
You can reserve and pre-pay for items that we plan 1o have avaliable at the

competition. If you pre-order now, we'll set aside your ftems and have them ready
for you at the competition.

Would you Iike to visSit our oniine Inventory of merchanaise?

Yes. chow me merchandice -
NO, continue with checkout _

Planned Program Content

Enter your planned program content if prompted for an IJS level event. You will get a reminder
to enter your information and you can return later and do this but if you miss the deadline you

will most likely be charged a late fee.

Some events in your shopping cart require Planned Program Content
If you have already supplied your Planned Program Content, please disregard this page
Otherwise, we need your information as early as possible. If you choose not o enter your
information at this time, you can return to your account later and click on the "Planned
Program Content" tab.

Please eugmu 10 enter your Planned Program Content now.

No, confinue with checkout

Upload your music if prompted (you can return later and do this but if you miss the deadline you

will most likely be charged a late fee)



Mandatory Waiver

o Acknowledge the competition waiver by checking the box and clicking on the Continue checkout
button. Note that this is Mandatory.

Competitor/Parent/Guardian Statement:

U.S. Figure Skating, Learn lo Skate USA, PNIC, and Tacoma Twin Rinks accep! no responsibility for
Injury or damage Sustained by any participant in this competiion. ThiS IS in accordance with Rule 1600 of
the official U.S. Figure Skating Rulebook.

J\l understand and agree -
Contive checkout > -

e Review the refund policy and then click on Continue Checkout button at the bottom of the page.

Checkout and Payment

Competition refund policy Review your selections, then click “Continue”
Entry fees will not be refunded after
entry ceacline uniess no competition
exists, or the event is canceled. There
will be NO refunds for meaical Event Selections
WA Froe Skate (LJS). Excel Nowice s175.00
Adut Free Skate (1JS). Masters Int / Nov $175.00
Practice Ice
(8) Practice $160.00
Creaits
Earty berd ciscount ($25.00)
Whars wis?  Admin fee $5.00
< iIp code (op n Enter code
Subroal $490.00
Vhats siz? Convenlence fee s17.15
Total charge $507.15
By clicking “Continue ct *, | ackr ge that
1 understand and agree to the Refund Policy
Continue checkout

e Enter your credit card information, this will show the approved types of credit cards being
accepted and click Submit Payment button.



Credit Card Information
Please enter your credit card information below:

The charge will appear on your statement as  “PACIFIC NORTHWEST
INTE™, Your credit card information will be discarded after checkout.

OS.SZWVB I

Full Name
(as on card):

g numbes MM /YY

Card info:

58

Billing ZIP/Postal

= Suomt payment + - R |

e You can sign out of your account and return later — make sure you remember your USFS number
and your PIN number.

Logging Out Section

e To log out of Entryeeze you can click on either of the below and this action will log you out of
Entryeeze.

Persomal Indo

Entry | Payment history

e ———

Additional Screens

2024 Rising Stars Compete USA Competition

& Logout
1 Go to
= |shoppinecart

e Make practice reservations J

My Account Practice Ice Help & Misc

r events

Register for Events

Planned Program Content
My Schedule

My Music No practice sessions are currently available.

Merchandise "
Lr is not being offered in the

above drop-downs, select "Personal Info” in the top menu and
make sure your test levels are selected correctly.

To check your eligibility status for an event, please click here.

comp antryeeze com Skatartanihas sepx

S O Type here 1o searcn P B € e B ™ = @ ¥ O @ ED Beakingnews  ~ & YO e 90 SN m




Practice Ice

e Once the schedule is posted, you should receive an email stating that Practice Ice is available for
selection for those who Pre-Purchased during the time of registration.

e |f you DID NOT pre-purchase Practice Ice, there is generally a period of time after the Pre-
Purchased Selection that you will still have the opportunity to purchase and select.

e lLog back into your account.

e C(Click on the Practice Ice tab.

. o X
A .- [ > S o
o
v 2024 Rising Stars Compete USA Competition
. l \J
Goto
Competition Practice Ice Help & Misc = Shopging Cart
Personal info
6 Make practice uscrvaﬁonsj |
Entry | Payment history
I Sign Out
No practice sessions are currently avalable.
| NOTE: If the event you wish to enter is not being offered in the
] above drop-downs, select “Personal Info® in the 1op menu and "
make sure your test levels are selected comectly.
To chack your eligibility status for an event, please click here.
b
.
a Yot 45 s fa e~ B*"a@ « B v A OLOa ST ®

On the Practice Tab, there will be the following 3 options in the drop downs. Select the appropriate
drop down that is needed for the skater.

e Reserve Sessions
e Schedule My Reservations
e Purchase From Schedule



O | @ entyeesecon-Search x Regatration x [+ - & x

€ G Ao comp.entryeeze.com)Skat o m = 5 - D

; = 2024 Rising Stars Compete USA Competition
v -
Competition My Account Help & Misc %/ ShopGp?n:;)Car(
Reserve Sessions
J'l 1 9 Make practice reservations ] i3

Schedule My Reservations

. Selectan event: Purchase From Schedule
-Select-

No practice sessions are currently available.

above drop-downs, select "Personal Info" in the top menu and o

|
|
|
| NOTE: If the event you wish to enter is not being offered in the
| make sure your test levels are selected correctly.

To check your eligibility status for an event, please click here.

|
:
|
|
|

compantyeeze.com/SkaterEventReg.aspx
217pM

B P Typeheretosearch .o 2 - B o @8 % 9 @ W Breskingrews A GG 0, B

Help & Misc

Withdrawals:

e If for any reason you need to withdraw from an event or the whole competition, log into your
account and go to the Help & Misc tab.
e There will be 2 options in the drop down.
o View Refund Policy
o Contact the Chairperson

e Be sure to view the refund policy and if you decide that you want to proceed with the
withdrawal then move to the Contact the Chairperson drop down.

e Send an email to the Chairperson requesting the official withdrawal from the
event/competition. The Chair will then notify all the appropriate contacts.




General Questions:

For all questions, use the Contact the Chairperson option and a response will be sent as soon as feasible.

View Refund Policy

Contact the Chairperson

s Select an event: ,
M Select - i
e vy
) No peactice sessions are currently avadable.
c ;
NOTE: !f the event you wish to enter ks not being offered in the
above drop-downs, select "Personal Info” in the top meny and A

make sure your tost levels are selected comectly.
To check your eligibility status for an event, please click here.
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